Notes for Authors
The WIC conference proceedings will be published by Archetype Publications. The proposed publication date is February 2011. This deadline relies on all of you submitting and returning papers promptly and according to these notes and the image guidelines. We will be ruthless in enforcing the timetable outlined below.

1. Timetable 

· Deadline for submission of papers is Monday 20th of July 2009.
· Papers will be reviewed by two referees and the editors. 

· The main author will receive referees’ and editors’ comments in December 2009.
· Your corrected electronic manuscripts must be returned to the editors by the end of February 2010.
· In the following months, you may be contacted by the editors with any further issues concerning your papers.

· Proofs will be sent to authors by Archetype Publications for checking towards the end of 2010. Additional text or images are not permitted at this stage.
· Archetype and the editors reserve the right to alter the text and deal with outstanding queries according to their own judgement should the author be unable to respond within the agreed time.

· Further proofs may be sent to the author for approval if there have been substantial changes that had to be made to the first proof. 
· Authors will be expected to deal with referees’ and editors’ comments and with proofs promptly and return manuscripts within the given timetable. Please make alternative arrangements if you are likely to be away during the periods listed.

2. Manuscript


· All manuscripts must be in English. 

· Non-native English speakers are asked to have the manuscript checked and signed off by a native English speaker before submission (this excludes editors’ or referees’ comments).
· This language check should be performed brfore submission in July 2009.
· The manuscript file names should be based on the principal author's name.  If the names are listed in alphabetical order, please make it clear who is the principal author for correspondence.
· The maximum allowed word count for papers is 5,000 words (including acknowledgements, references etc). Please provide a word count. 
· The maximum number of figures and graphs for papers is 10.  6 would be preferred.  Figures can only be printed in colour where this is vital for the understanding of the image, and the colour pages will be grouped together within the postprints.
· Manuscripts should include:


a. The title. This should be brief. Lengthy titles may be edited.

b. Author(s) name(s) and address(es). Under the title, put the author's full name, the postal address, and e-mail address. In cases of multiple authors, provide addresses for each, but indicate to whom correspondence should be addressed.

c. Abstract. A maximum of 150 words giving a concise summary of the paper. 

d. Keywords. Provide four to eight keywords, in lower-case letters beneath the abstract. Keywords should describe the main aspects of the paper, such as a broad area of interest (e.g. dating), the materials being investigated, the analytical procedure used, etc. Keywords are generally singular nouns, but a brief term may be given if necessary (e.g. slag inclusions).  Use the terms in AATA abstracts if possible.

e. The main body of the paper.

f. Conclusion. This should be a meaningful but brief summary of the principal findings or achievements.


g. Acknowledgements, if applicable. These also should be brief.


h. Endnotes and References (see section 2)


i. A suppliers list, if applicable. 





k.  List of figure captions. 


Single column text. Flush left.
· Do not centre, number or format (bold or underline) main headings or titles of sections of the paper. 
· Do not indent paragraphs; leave them flush left with a ragged right edge.
· Do not use special formatting commands and codes. 

· Do not use the automatic footnoting feature of any word-processing software.

· Do not embed figures, tables or other graphics within the text. Save them as independent files, Tiff (.tif), JPEG  (.jpeg) or Excel (.xls).

· Double spaced (including all notes, references, captions, etc.).

· Margins at least 3 cm left and right.

· Number all pages.

· Save files in MS Word (up to 2007) and in Word document format (.doc /.docx).
· Save captions, notes and references in the same file.
· Tables and figures should be pulled out of the main body of the text and saved as separate files. Insert a reference in the text to indicate position, eg. (<<Table 1>>).

· Provide a list of all files supplied.

· All files should be provided in digital format, by email to WIC2009@ironsmelting.net. Any file larger than 10Mb, please send on CD/DVD by regular mail or contact us for alternative delivery methods

3. Illustrations and Tables

· Ten figures, illustrations or tables are allowed per manuscript.

· Supply original good quality illustrative artwork, numbered sequentially.

· Indicate positions of artwork in the text, eg. <<Insert  (Fig 1.). here>>.
· Photographs and line drawings should be scanned at a reasonable size (for example, a width of 10 cm) and at minimum 300 dpi for half tones, 1200 dpi for line drawings.
· Electronic versions of figures should not be embedded in text files, but should be supplied separately.
· Figures (photographs, graphs, etc.) should be numbered with Arabic numerals and should have captions. 

· File names should be based on the first author's name.

4. Permissions
-
  

· It is the responsibility of the author to obtain permission for any copyright material to be reproduced in the volume. This includes extracts from published sources of text of more than a few lines, as well as published tables and illustrations.

· Permissions must be received before submission and copies should accompany the manuscript.

5. House Style

· The WIC proceedings will follow British English spelling and punctuation.

· The WIC proceedings will use the Harvard referencing style.
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